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Build a report from the job: progress against the schedule of
values, photos, tasks, forms and daily reports. Email it once as
PDF, or share a live link your client can check anytime.

BUILD SEND LOCK

Pick exactly what they see One-time PDF or live link 4-digit PIN and expiry




—— PROJECT REPORTS

HOW IT
WORKS

Reports live inside each project. Open the project and
go to Reports. Make as many as you want, one per
client or one per scope.

OIIOMIOING

The Reports page

Type and who gets it

Date range and SOV

Photos and tasks

@ Forms and daily reports
@ Lock the live link

@ What your client sees

%]

Daily Reports (3)

DATE

Aug 21, 2026

Feb 18, 2026

Jan 5, 2026

CREATED BY

Jake Peters

Jordan Dale Vance

Jake Peters

NOTES

STATUS

Draft

Draft

Draft

|& View PDF
|& View PDF
|&@ view PDF

<




THE REPORTS 01  Filter by All, One-time or Live.

PAG E 02 Each report shows its type, status (active or revoked), who made it and when it was
sent.

REROROSH | ADMIN 03 The eye previews it, the link copies the live link, and : has the rest.

Every report you've made for the job, in one list. 04 Press New report to make another.

Field Operations Projects Riverside Water Plant Reports

Reports
Email a one-time PDF or share a live activity link with your client

ALL ONE-TIME LIVE

Title

Type Status Created Created by Sent
Windows Installation report m 2 months ago Jake Peters ®© >
12616 5 months ago Jake Peters 5 months ago ©
trial @ 5 months ago Jake Peters ©® ®
Safety for Prairie Build [ active ] 5 months ago Jake Peters ®




TYPE AND WHO
GETS IT

NEW REPORT ADMIN

Pick how it goes out, then who getsiit.

02

03

04

05

One-time PDF (email) builds a PDF and emails it. Photos in the PDF open full size.
Live activity link is one link that stays up to date.

Add a Title and an optional Description.

Email to: type an address and press Enter. Add as many as you need.

Photo links expire after 30, 90 or 180 days.

SOV Summary

Field Operations Projects Riverside Water Plant Reports New
New report CANCEL
Pick what to share, then send a one-time PDF or share a live link
Type Email to
One-time PDF (email) Live activity link T
~an, 2 E nd em: hoto " th S N 1 Recipients
I Title Photo links expire after
Description (optional)
30 days v
Date range (optional)
y;/yyvmmvdd [m] y;/yy~mmvdd m




DATE RANGE
AND SOV

SOV SUMMARY ADMIN

Choose the window and the money they see.

01 Date range: only items from those dates go in. Leave it
blank for everything.

02 Turn on SOV Summary to put a progress block at the top.

05 Pick % complete, scheduled value, $ claimed to date, $
remaining and the line-by-line breakdown.

Without the line-by-line breakdown, your client only

TIP .
sees project totals.

SOV Summary

% complete
D Scheduled value
[ $ claimed to date
D $ remaining

D Line-by-line breakdown




PHOTOS
AND TASKS

PHOTOS - TASKS ADMIN

Send the whole album or just the shots that matter.

01 Photos: pick By album or Individual. You can mix both.

02 Tasks: pick By status or Individual. You can mix both.

Photos

Pick whole albums or individual photos. Both can coexist

BY ALBUM INDIVIDUAL

Albums

Tasks

Pick whole statuses or individual tasks. Both can coexist

BY STATUS INDIVIDUAL

Statuses




FORMS AND
DAILY REPORTS

FORMS - DAILY REPORTS ADMIN
The paperwork, filed and ready.

01  Form submissions: All forms filed in the date range, or
Specific forms only.

02 Daily reports: every daily report filed in the date range.

Drag the grip dots at the top right of any section to

change the order it shows in the report.

Form submissions

All forms

Daily reports

Specific forms




01 Turn on Require a 4-digit PIN. Leave Auto-generate on.

LOCK THE -

L I v E LI N K 03 Your client enters the PIN to open the report.

04  Press Next and you're done.

ACCESS ADMIN

Keep the report for the people you send it to. TIP . Orleave the PIN off and send it as an open link.

&

Enter PIN

Access

@@ Require a 4-digit PIN

‘ Auto-generate (recommended) T
30 days - Gy




07

WHAT YOUR

c I E N T SE Es 01  Progress summary and the SOV line by line.
L 02 Photos with the date and a GPS pin.
CLIENT VIEW . A . . -
05 Form submissions and daily reports, each with View PDF.
One clean page, always current on a live link. o4 Copy link to pass it on
[ J [
RIVERSIDE WATER PLANT @ Calgary, AB, Canada € Copy link
- % Photos (16) 2 months ago
Windows Installation report
Client Photos 16
@ Last updated 2 months ago
Progress Summary As of Claim #5 - Jun 23, 2026 J i ““\ i
{mm
97.4% $129,242.00 $125,935.96 $3,306.04
C—
DESCRIPTION SCHEDULED % COMPLETE CLAIMED REMAINING
Mobilization/Demobilization $4,189.51 100.0% $4,189.51 $0.00
Engineered Shop Drawings - Steel Stud $850.00 100.0% $850.00 $0.00
Submittals $939.00 100.0% $939.00 $0.00
Supply & Install - Steel Stud Interior Partition Walls $47,553.20 100.0% $47,553.20 $0.00
Supply & Install - Gypsum Interior Partition Walls $54,219.12 100.0% $54,219.12 $0.00
Supply & Install - Batt Insulation Interior Partition Walls. $10,960.98 100.0% $10,960.98 $0.00
Supply & Install - Acoustic Grid / Ceiling $9,030.19 80.0% $7,224.15 $1,806.04
Closeout Documentation $1,500.00 0.0% $0.00 $1,500.00 . 1 L
P §
Total $129,242.00 97.4% $125,935.96 $3,306.04 Apr15-7:23 PM Apr15-7:23PM Apr15-7:21PM L) Apr15-7:21PM

SUBTRADE

PROJECT REPORTS
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PROJECT REPORTS

NEED A HAND?
WE'VE GOT YOU.

Want help building your first client report? Send us an email and
our team will get back to you.

support@subtradesoftware.com

kSUBTRADE SUBTRADE SOFTWARE LTD. - CALGARY, ALBERTA - SUBTRADESOFTWARE.COM
“—sorrwus—



